Microsoft Outlook Email configuration
Open Microsoft Outlook
Click on the Tools menu

Click on E-mail Accounts
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The Email accounts wizard will open up

Click on Add a new e-mail account then click Next >
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This wizard will allow you to change the e-mail
accounts and directories that Dutlook uses.
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Click on POP3 then click Next >

Server Type
Yfou can choose the type of server your new e-mail account will work with,

("I Microsoft Exchange Server

Connect bo an Exchange server to read e-mai, access public Folders; and share
documents,

(<1 POP3
Connect bo a POP3 e-mail server to download wour e-mail.
[ JIMAP

Connect b an IMAP e=mail server ko download e-mail and synchronize mailbos
folders.

[_IHTTP

Cannect ko an HTTP e-mail server such as Hotmail ko download e-mail and
synchranize mailbax Folders.

(! Additional Server Types
Connect bo another workgroup or 3rd-party mail server,
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Enter in your name as you would like email recipientsto seeit - e.g. John Doe

Enter in your Yless4U email address - e.g. john.doe@yless4u.com.au

Enter in both the incoming and outgoing mail servers — these both should be set to

mail.yless4u.com.au

Enter in your Yless4U User Name and Password

Click Test Account Settingsto seeif you havefilled in all the settings correctly

Close the test box

Click Next

Internet E-mail Settings (POP3)
Each of these settings are required ko get your e-mail account working.

Server Information

Incoming mail server (POP3)  [mail viess4u. com.au

Outgoing miail server (SMTP):

User Information

|J0hn Doe

T R R
|iohin, doe@yless4u,com.au

Your Mame:

E-mail Address: mail. ¥less4u,com,au |

Logon Information Test Settings

Lser Name:

john.doe |
I*********|

|| Remermber password

Passward:

|| Log onusing Secure Password
Authentication (SPA)

After filing out the information on this screen, we
recommend you kest your account by clicking the
button below. (Requires network connection)
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Click Finish

E-malAccounts

Congratulations!

You have successfully entered all the information required ko
setup your account,

Ta close the wizard, click Finish,

Y ou have now setup your YlessAU email account in Microsoft Outlook!



